
Quick Reference
Guide

https://outdoorbank.shop-engage.com

Outdoor Bank Reference Guide | 1

New User Registration
First time users begin by entering [1] the desired 
username and click [2] Create An Account. This will 
take you to a new page to enter your personal 
information. Click [3] Register upon completion and 
you will return to the Authentication Page.

To Login:
Enter your Username and Password then click [4] 
SIgn In. Returning Pop-Up Users can enter their 
username but will need to choose [5] Forgot Your 
Password to reset your password.  
You can also use this link if you forgot your login 
credentials.
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Click here for quick access to the webpage

https://outdoorbank.shop-engage.com
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Home Page
You can begin shopping by choosing the 
desired category [1]. If you know the item 
number, you can enter the it in the search 
bar [2]. You can visit your shopping cart by 
clicking [3] the Cart icon which is available 
in 2 positions. Click [4] the Side Menu to 
access your [5] account settings, other 
categories (if applicable) and to sign out.  
Close the Side Menu by clicking the [6]X
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Category Page
The items available in a category will be listed. You can adjust your view by clicking [1] the desired format. Choose from 
either a grid or line or line item view. You can adjust the number of items viewed at a time by clicking [2] the Page Size 
dropdown and choosing the desired quantity. The default is 10. You can choose how it is sorted by clicking [3] the Sort 
By dropdown. Once you have chosen your selection click [4] View Product to see garment details, available colors and 
pricing. You can return to your cart by clicking [5] Cart Icon.
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Garment Details
View a description of the garment in area [1]. 
Description includes fabric composition, 
garment features and logo position.  Logo will 
be decorated in colors reflected in the photo. 
All sales are final on decorated apparel. Make 
sure to review the garment size chart by 
clicking [2] View Size Chart. The default price 
is listed [3]. Price can be impacted by Color 
and Size. Choose the color from [4] the drop-
down menu. Choose the size from the [5] Size 
dropdown menu.
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Garment Details Cont.
Once the Color [4] and the size [5] is 
chosen, the garment price [3] is updated.  
Enter the number of garments in the [6] 
Qty box. Total Price [7] will be updated by 
the number of garments chosen. Click [8] 
Add To Cart you are ready to proceed.
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***

Adding to Cart
A Pop-Up window will appear once you have 
successfully added an item into your cart.  You 
can either click [1] to continue shopping and 
choose more garments. If you are finished 
shopping, you can click [2] Proceed to Check-
out. Proceeding To Checkout will bring you to 
the Shopping Cart. This will give you a sum-
mary of the items in your cart. You can adjust 
by modifying the [3] quantity or removing the 
item by clicking the [4] X. You can apply a 
Promo Code in the box and click [5] Apply 
Promo. The Promo Code, shipping charges 
and taxes will not be applied until you [6] 
Proceed to Checkout and choose your ship-
ping method and address. If you return to cart 
after choosing the shipping address and 
method, the [7] Grand Total will be include 
shipping and taxes.
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***PROMO CODES APPLIED HERE***
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Shipping Address
If is your first time using this site, click [1] Add A New 
Address to be directed to a new page to enter you address.  
Enter the information and click [7] SAVE. This address will 
now be available to choose in the [2] Choose a Delivery 
Address dropdown menu. You will need to choose a Billing 
address [3]. You may need to Add a New address if it differs 
from your shipping address. It will default to Outdoor Banks 
billing address. Enter your name in the [4] Attn box for both 
shippng and billing. Add any comments or notes about your 
order in  [5] Comment box. Click [6] Proceed to Checkout 
once billing and shipping addresses have been confirmed.
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Final Checkout Review
The [3 final view before entering payment at the bottom of the page. Your Grand Total [4] will reflect the garments you 
added to your cart, Shipping & Handling, Tax and any Promo Codes applied. You will enter your payment information at 
the bottom of this web-page (continued on Page 8) if there is a balance due after Promo Codes are applied.
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Shipping Method
Choose the shipping method for 
your pacakge by clicking the [1] 
field beside the desired option. 
Click [2] Proceed To Checkout to 
continue.
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Payment Method
Choose the Payment method 
for the Balance Due by choos-
ing from the [1] dropdown.  
Default is Credit Card. 
Purchase Order is only avail-
able to approved accounts.  
The Credit Card entered will be 
charged for the [2] Grand Total.  
Click [3] Submit Order to place 
your order.

Order Confirmation
If your order is Successfully 
placed, you will be provided an 
Order Confirmation Page [4].  
An email receipt will be sent to 
the Email address provided in 
your Account Settings.  

Don’t hestiate to reach out to Go2 at 913-432-4333 or CSR-KansasCity@go2partners.com with any 
changes or questions about your order!


